
SPECIMEN CONFIRMATION OF OUTCOME OF DISCIPLINARY APPEAL HEARING

Dear (name of employee),
Further to the appeal hearing held on (date) relating to the (written warning/ final written warning/ termination of your contract of employment) confirmed to you in our letter dated (date), the Company has now taken a decision on your appeal, namely that the original disciplinary decision (stands/ be revoked). 

The reasons for this decision are as follows:

· (List reasons for decision to uphold or revoke the original disciplinary decision). 

You have now exercised your right of appeal under the Company’s Disciplinary Procedure and this decision is final.

Appeal hearing conducted by: (name)

Yours sincerely,

......................................

For and on behalf of the Company

